TO ~ SENIOR STUDENTS AND PARENTS

RE ~YEARBOOK DEADLINES

There are several opportunities for seniors and their parents to contribute to the yearbook.  Below is a description of these opportunities and their deadlines.  Because we need to submit our pages to the publisher at certain intervals, these deadlines are not flexible!  Please let me know if you have any questions.
1. MUG SHOTS:  December 1st, 2008

2. SENIOR PAGES: December 1st, 2008.  

3. BABY PICTURES: February 15th, 2009.  

4. PARENT ADS: February 15th, 2009

Dana Mosher Lewis

Faculty Advisor to the Yearbook

lewisd@oes.edu
503/416-9333
1.  MUG SHOTS: Sometimes students submit a studio photo to be used in place of their school photo for the yearbook. This is not required.  Sending a digital photo to me is the easiest way, otherwise we will scan the photo and return it to the student. 
SENIOR PHOTO GUIDELINES
Head and shoulders only

Background color – grey or blue

Print size – 2.5” X 1.75 “

Quality - 300 DPI

Head size – 1.5”

Deadline – December 1, 2008

2. SENIOR PAGES: Each senior is allowed ½ page in the yearbook to express their appreciations, memories and goodbyes.  You need to submit the pages to the yearbook staff in a digital format, and you need to use Powerpoint.  
· open Powerpoint – you are working with only ONE slide

· go to Page Setup – change the width = 8”, height = 5” 
· (if you are sharing a page you can make it 8” x 10.5”)

· Place text and high resolution images on the document slide. Using pictures from cell phones or web pages (MySpace, Facebook) will result in fuzzy quality pictures in the yearbook
· Go to file: save as: powerpoint presentation with YOUR NAME as the file name

· Copy to a disk or email file to Dana - lewisd@oes.edu
Do NOT place the pictures in a word document!  If you need help with your page please contact Dana, a member of the yearbook staff, or the tech support available on campus.

Please remember that all pictures and text need to be appropriate – no references to sex, drugs, alcohol or violence are allowed.  If you have any hesitations about something you want to put on your page, please ask Dana before you submit it.  If it is inappropriate, I will delete it.  You also need to remember copyright rules – again, if you have any concerns about this see Dana for clarification.
The deadline for senior pages is DECEMBER 1st, 2008.  Because it takes the yearbook staff some time to use the technology necessary to reformat the page for publication, if you miss this deadline it is possible that your page may not appear in the yearbook.    Please let me know if you do not want to include a page in the yearbook.  
Below is an example of a powerpoint:
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3. BABY PICTURES: There will be a baby picture page in the Yearbook for all of the seniors, so we are asking the parents to send us a baby picture of your son/daughter.  This picture can be anything from newborn to preschool age.  We would prefer color.  We will be scanning these photos into the computer and you will receive them back right away. Or better yet, send them to me by email!  The deadline is February 15st, 2009.  
4.  PARENT ADS: Another way to remember the graduates is by sponsoring a Yearbook Ad.  This is an opportunity to advertise your business, give personal congratulations to the class as a whole, or write a special dedication to either an individual or a group (sports teams, clubs, best friends, etc.)  The rates for the ads are as follows:  
$260 – full page

$140 – half page

$ 75 – quarter page

$ 40 – eighth page

You may submit the ad ready to print in a PhotoShop layout (please adjust the size of the slide to match the size of the ad and include high resolution photos – 300DPI) or just send the pictures and the text and the yearbook staff will arrange the layout for you.  Please make the check out to “OES Yearbook.” The deadline is February 15st, 2009






