
RESIDENTIAL PROGRAM HANDBOOK 

1. Daily Schedule for Dorm Students 

MONDAY–THURSDAY 

7:00–8 a.m. Breakfast 

7:30 a.m. Breakfast check-in for non-Seniors 

8:00–3:00 p.m. Classes–academic day (Dorms closed to non-seniors) 

3:00–5:30 p.m. Sports & Activities 

6:00–6:30 p.m. Dinner (One night each week is Family Dinner) 

7:00 p.m. Community Chores 

7:30–9:30 p.m. Study Hall 

10:30 p.m. In-room (Freshmen, Sophomores, and Juniors) 

11:00 p.m. In-room (seniors) & Lights Out (All, Mon.–Thurs.) 

FRIDAY 

The day is the same as above. 

11:00 p.m. On campus in vicinity of dorms (freshmen and sophomores) 

12:00 a.m. Curfew & Check-in (Everyone) 

SATURDAY 

8:00–9:00 a.m. Continental Breakfast 

9:00–11:00 a.m. Breakfast 

12:00–2:00 p.m. Lunch 

6:00–6:30 p.m. Dinner 

11:00 p.m. On campus in vicinity of dorms (freshmen and sophomores) 

12:00 a.m. Curfew & Check-in (Everyone) 

SUNDAY 

8:00–9:00 a.m. Continental Breakfast 

9:00–11:00 a.m. Breakfast 

12:00–2:00 p.m. Lunch 

5:00 p.m. Room Inspection 

6:00–6:30 p.m. Dinner 

7:00 p.m. Community Chores 

7:30–9:30 p.m. Study Hall 

10:30 p.m. In-room (freshmen, sophomores, and juniors) 



11:00 p.m. In-room (seniors) & Lights Out (All) 

2. Values of the Residential Community 

As a residential community endowed with the responsibility of educating the leaders of tomorrow, we 

focus on the following values to guide and direct our efforts. 

Excellence 

As a community whose primary purpose is education, we strive to provide a healthy environment where 

students may study and excel. By respecting rules for well-being, encouraging hard work, setting high 

standards, and learning for the sake of knowledge, students realize this goal. At the same time, we must 

value failure as well as success. Only through learning from mistakes and making renewed efforts can 

achievements be made. 

Responsibility 

In any community members must share common goals. We hope that by caring for oneself and others, 

the facilities, the campus, and the equipment, and caring for the world beyond OES, each member of our 

program will be able to find a shared vision of a successful high school career. We hope that over time 

individuals will understand their roles at OES and take pride in this sense of responsibility and 

commitment. 

Acceptance & Understanding 

Living in a diverse community is both an asset and a challenge. Struggling for trust, honesty, and integrity 

is very much a part of the education at OES. Teaching students to accept this challenge is perhaps our 

most difficult job. Through constant communication, support, and understanding, students will realize 

the value and challenges of living in a community with students from around the world. It takes 

compassion and acceptance to appreciate the different attributes and perspectives that each member 

brings to this community. 

Our students will share a great part of their formative years here. As friendships are established and the 

community grows, an appreciation of individuals and respect for others becomes a key element of 

learning and growth. We want students to live in a caring, nurturing environment, where everyone can 

reach for the highest attainable goal. One challenging factor of living in a boarding community is the "Fish 

Bowl" environment, where everyone seems to know everything about everybody. In these close 

quarters, students and staff must respect the uniqueness of each individual and each circumstance. For a 

community to thrive and prosper, all members need to realize that with understanding, acceptance, 

responsibility, and a commitment to excellence we will constantly move in the direction of a thriving, 

diverse community. 

3. Student Leadership 

Prefects 

The dorms have a leadership program which allows students to shape directly the community in which 

they live. The student leaders, called Prefects, help in the management of the dormitories and address 

topics of mutual concern. Students nominate themselves and are then selected by dorm parents on the 

basis of personal integrity, community respect, and the ability to lead their peers. By acting as 

student/staff liaisons and leading by example, the Prefects set a positive tone contributing to a greater 

sense of community. Prefects have the following responsibilities: 



 Assist dorm parents with new student welcome and orientation. 

 Assist dorm parents with modeling and enforcing rules. This includes the ability to give strikes for 

rule infractions. 

 Facilitate regular Prefect group meetings. 

 Attend meetings with dorm parents and dorm administrators as requested. 

 Coordinate one dorm activity a semester with a dorm parent and/or Prefect group. 

 Assign and supervise completion of evening jobs by students. 

 Facilitate dorm meetings and make important announcements. 

 Dorm duty on a rotating basis, including: Being present in the dorms, assisting dorm parents in 

maintaining study hall, and room check at 10:30 p.m. 

 Complete a semi-annual evaluation. 

 Assist dorm parents with new Prefect interviews and selection. 

 Be available to students and dorm parents when needed, even if not "on duty." 

 Assist dorm parents with formal dinners, emergency drills and other dorm functions. 

Prefect Privileges 

 Receive 40 hours of on-campus service for their work. 

 Prefects have first choice for singles before other students. 

 Honors study hall unless a 3.0 average is not maintained. 

 One "Prefect Day" per semester. 

 Late lights when needed. 

Prefect Expectations 

Prefects are role models and leaders. They are expected to promote, support, and follow all the rules at 

this school. Their conduct in every aspect of their life here at OES is under scrutiny by students and 

adults. Prefects undergo an evaluation process with the Dorm Staff twice a year. In cases where Prefects 

do not meet these expectations they may be placed on probation or be removed from their Prefect 

role. Accordingly, any prefect breaking a major school rule may automatically lose his or her status as a 

Prefect. 

If a Prefect violates a rule not designated as a major rule, he or she may be put on probation or lose 

Prefect status--if the infraction and the circumstances surrounding it are seen by the dorm parents as 

compromising the Prefect's leadership ability. 

Prefect Groups 

Prefect groups are led by a Prefect and provide a space for students to learn information, voice ideas, 

and share concerns. Prefects act as voices for our students and Prefect group discussions are a valuable 

component of both our community and program. Prefect groups also participate in activities or plan 

events together. 

Dorm Ambassadors 

Several dorm students are chosen each year to be Dorm Ambassadors, a leadership position focused on 

service to the residential program. 

Dorm Ambassadors provide a vital service to our school and the residential life program. 

Responsibilities include a) hosting prospective dorm students and backyard exchange visitors (day 

students staying overnight for a period of several days) and b) maintaining a comfortable, welcoming 

atmosphere for visitors assigned to them. 



Dorm Ambassadors are chosen for their ability to engage with others, high fluency in English, solid 

academic performance, strong organization, and cooperation. They develop leadership skills while 

working with the House Heads. Dorm Ambassadors also undergo periodic evaluation and may be 

removed from their position if unable to fulfill its expectations. 

In addition, two dorm students per year are elected to serve as Dorm Activity Coordinators, one 

student is elected as the Dorm Representative to the Discipline Committee, and two dorm students are 

elected to serve on Student Council Policy and Community Board, respectively. 

4. What to Bring to School 

A person living in the Northwest will find a mixed climate. During the fall and spring months, 

temperatures can be as high as 90 (degrees in Fahrenheit) but average in the 70s. The winters can be 

quite chilly with lows in the 30s. Our most common weather is rain in the winter, but occasional snow 

is possible. Students will need to provide themselves with warm clothing such as close-toed shoes, warm 

socks, sweatshirts, sweaters or fleeces, and a winter jacket. A rain jacket and umbrella are strongly 

recommended. 

Dress 

Clothing should be neat (not torn or ripped), clean and in good repair. Students may not wear clothing 

with sexual, violence, alcohol, nicotine, or other drugs references. Extremely short garments or clothes 

that are too revealing are inappropriate. Students also need at least one pair of close-toed shoes for 

wear in winter or for activities that require them (i.e. kitchen or laboratory work, outdoor activities). 

Several times a year we have dress-up (business wear) dinners in the dorms. There are also a number of 

other events during the year that require business dress, such as the science fair, academic conferences, 

and college interviews, so students should come to school with at least one such outfit. Suggestions 

include: a collared shirt (and tie if possible) with dress trousers and dress shoes (a suit jacket or blazer is 

optional), a blouse and dress pants or skirt, or a simple dress that would be appropriate for business 

settings (i.e.: skirt hem near or below knee level, no low necklines, no thin straps or strapless dresses) 

plus dress shoes that are easy to walk in. 

We also invite international students to bring traditional clothing from their home countries to wear for 

international-themed events. There are also two formal dress dances run by the student government, 

and so students who already own such clothing may wish to bring formal dress for those dances, 

although many local stores sell formal dress wear and shoes. 

At various times of the year students may need clothes for a variety of school-related trips. Students 

should bring at least one set of outdoor clothing for use on work crews, field trips, and wilderness 

expeditions. Equipment lists will be provided for these events but basic items include good, comfortable 

hiking boots, wool socks, long pants, fleece or wool sweater (not cotton), rain gear, and a sleeping bag. 

(Only synthetic Holofil or Polarguard is allowed. No down-filled equipment is permitted.) OES staff will 

assist in the purchase of these items if there are concerns about buying the proper items. 

We ask students to obtain written permission from parents for drastic changes to personal appearance, 

including tattooing and body piercing. Wherever they are during the school year, students are 

representatives of OES. Please understand that OES values individual tastes, but is also looking out for 

each member of the community, and encourages clear communication among students, their parents, 

and the school. 

  



For Your Room 

Each room is provided with a bed, a desk and simple desk chair, a sink, a phone, and closet space. 

Students should provide: 

 Alarm clock 

 Desk lamp 

 Pillow 

 One or two sets of twin size sheets 

 Blanket 

 Comforter or quilt 

 Towels 

 Washcloths 

 Clothes hangers 

 Wastebasket 

 Items to decorate the room 

 Laundry basket and laundry supplies 

There are a number of large department stores nearby where students may purchase items for their 

room and for personal use. Students may wish to bring a camera, a bicycle, a tennis racquet, or other 

sports equipment. 

We view the dorm rooms as an extension of one's room at home and therefore students do have a 

certain amount of freedom. However, we do not allow posters or items that depict sexually suggestive 

scenes, alcohol, nicotine, or other drugs. In addition, modifications to students' rooms, including painting 

or changes to built-in furniture are not allowed. 

For fire safety compliance, beds must remain in the standard position against the walls. 

5. Computers 

Each boarding student has access to the internet in his or her dormitory room. Freshmen receive a 

laptop to borrow as part of the curriculum, which they are expected to bring to school daily, and 

sophomores may purchase a laptop through OES. Students also have access to computers in the 

libraries, computer labs and classrooms, but may bring laptops if they wish. The OES Information 

Technology staff will help all students with setting up and maintaining their network connection in dorm 

rooms. Other problems with students' personal computers are referred to an off-campus service 

provider, and OES does not cover the costs of such repairs or service. 

Dorm students use the same internet access as the rest of school. OES uses software that denies access 

to a list of internet addresses known to contain material that is unacceptable. This software is normally 

effective in blocking access to pornographic and other inappropriate sites. Students and staff members 

are encouraged to let us know about blocked internet sites that should be accessible. We can quickly 

grant access to such sites. 

Even with the use of this software, however, OES does not have control of the information on the 

internet. While our intent is to make the internet accessible to further the School's educational goals 

and objectives, it is impossible to completely restrict access to objectionable materials. Other sites 

accessible via the internet may contain material that is illegal, defamatory, inaccurate, or offensive to 

some people. 

OES internet access also limits or prevents the use of many file sharing and online gaming software 

programs. While these programs may be considered acceptable and used at home, in school and 



corporate environments they can cause havoc with network reliability and stability. So that students are 

not tempted to stay up too late, Internet access is turned off on weeknights from 11 p.m. until 6 a.m. 

and on weekends from 1 a.m. until 6 a.m.; using other technology or software to access the Internet 

after shut-off hours is a rule violation that can result in strikes, in confiscation of technology and possibly 

further consequences. 

A student who uses the computer system inappropriately may be subject to probation, suspension, or 

expulsion depending upon the nature of the infraction. For more information on computer use, please 

see the All School Computer Use Policy and the Upper School Computer and Technology Use section. 

6. Personal Property 

The School is not responsible for items that are lost or stolen. The dorms provide a bicycle rack, and 

lockers are available in the school for books. Each room can be locked and students are provided a key 

at the beginning of the year. In addition, each student is provided with a lockable drawer in the dorm 

room. We suggest that parents include their child's belongings in their homeowner's insurance policy. 

We expect students to provide themselves with a key or combination lock for that lockable drawer and 

to keep money, passports and other valuables locked up when not in direct use. We also expect 

students to lock their doors when they are away from their room for lengthy period of time. 

Students should not have lighters, matches, or candles in their possession. Weapons of any type, 

including locking switchblade-style knives, are forbidden. If students bring these items to campus, they 

will be confiscated until the end of the year or until a parent/guardian can take them home. Keeping 

such items in a room can lead to serious disciplinary consequences. Some sharp art supplies (i.e.: exact-

o-knives) may not be allowed to be kept in student rooms or only allowed if kept in locking drawers 

when not in use. 

Please do not bring pets to OES. 

7. Safety 

Our dorm program must follow state licensing and fire regulations for health and safety. Therefore: 

 Halogen lamps, space heaters, microwaves, and toaster ovens are not permitted in dorm rooms. 

 Hallways must be completely clear of any kind of clutter; even small objects such as shoes may not 

be left in hallways. 

 Baths and showers must be completely clear of any personal possessions. 

 In order for safe egress from the room in the event of a fire, furniture and decorations must be 

arranged so that the entire room is clearly visible from the doorway and the entrance is not 

obstructed. 

 Students may have no more than one refrigerator in their room. 

 Kitchenettes and a Project Room are provided for students wishing to use a microwave, toaster 

oven, blender, or other kitchen appliance. These and similar electric cooking appliances (rice 

cookers, hot water pots, etc.) must be used in the kitchenette or project room, rather than in 

student rooms. It is the student's responsibility to clean the kitchen and appliances after each use. 

8. Vacations 

When the dorms are closed for vacations, all students must make arrangements, with the consent of 

their parents or guardians and the dorm parents, to spend the vacations off campus. Parents are 

expected to complete a travel form to verify a student's plans for vacation. It is expected that each 



student will be spending his or her vacation time with an adult who is over 21 years of age and who is 

approved by parents. We strongly discourage overnight trips which place students in situations where 

there is no adult present for supervision, but realize that some circumstance may prevent the 

authorization of our adult supervision proviso (e.g.: a college visit). In these cases, parents of our 

residential students must submit - in writing (fax or e-mail) well in advance of the trip - a special 

permission form to allow the dorms to sign out a student to an unsupervised overnight trip. Students 

who cannot travel home for a vacation break (summers excepted) may request help from the dorm 

program to locate an OES vacation host family. 

It is important that families be aware of vacation dates so that travel plans can be made well in advance. 

The dorms close by 3 p.m. on the start date of vacations and open by noon on the return date. It is our 

expectation that students refrain from leaving early and that they return to school on time after 

vacations. A student who leaves early or returns late will miss valuable class time, homework 

assignments, assessments, and important events. Teachers are also inconvenienced, particularly if a 

student must take exams early or late. Families are strongly urged to keep vacation travel to the days 

assigned in the school calendar. Students who miss school days to travel are disadvantaged academically 

and will need to provide their own transportation to or from the airport or train station. 

9. Dorm Closure 

The dorms are closed for opening trips, Thanksgiving, winter and spring vacations. The dates for those 

closures can be found on the All-School Calendar for each year. 

It is important that students be aware of vacation dates so that travel plans can be made well in advance. 

It is our expectation that students refrain from leaving early and that they return to school on time after 

vacations. A student who leaves early or returns late will miss valuable class time, homework 

assignments, assessments, and important events. Families are strongly urged to keep vacation travel to 

the days assigned in the school calendar. Students who miss school days to travel are disadvantaged 

academically and will need to provide their own transportation to or from the airport or train station. 

If at any time there is a question about any date, please do not hesitate to call the Upper School Office 

or the Dorm Parent on Duty. 

10. Returning to School 

Students returning to school from vacation should plan to return to the dorms on the day the dorms 

open. Students arriving before that time will need to make arrangements to stay elsewhere until the 

dorms open. The dorm program can help with locating a host family for a short-term stay. 

11. Arriving at OES 

Students arriving by air should fly into Portland International Airport (PDX). If students arrive in 

Portland on the designated arrival days, then OES dorm parents will coordinate free transportation. If 

students arrive earlier or later than the designated arrival date, OES dorm parents will arrange 

transportation at the students' expense or families may arrange their own transportation to the dorms. 

Once students return to campus, they must sign in with the dorm parent on duty in person and abide by 

all dorm rules. 

  



12. The School Week 

Breakfast Check-in 

To ensure prompt class arrival and breakfast, dorms will close at 7:30 a.m. each morning for freshmen, 

sophomores and juniors, who are expected to check in with the breakfast on-duty dorm parent. 

Students who are ill must call the dorm parent on duty or the breakfast duty person by 7:10 a.m. to not 

be considered late, and to receive assistance in obtaining medicine and/or connecting with the school 

nurse. Seniors who miss their first class or commitment in the morning more than once, or are 

repeatedly tardy, will lose senior privileges for a period of time. 

The Academic Day 

During the academic day students are expected to be in the main school building for their classes. In 

order to ensure greater interaction between the day and resident community, students will spend their 

free periods and lunch in the main building. They may use the library, free classrooms, the computer 

rooms, or the Great Hall for study and relaxation as day students do. Day students are not allowed in 

the dorms at any time during the academic day. 

Senior students have the privilege of returning to their own dorm during the day but may not be late to 

or miss any class or community time (Gathering, chapel, advisory, meetings); they also may not enter 

the dorm of the opposite sex, and may not allow underclassmen or day students to enter the dorms, 

even for a minute. Violations of the senior in-dorm privilege rules result in loss of privileges for a period 

of time; repeated violations can lead to permanent loss of senior privileges. 

Afternoon Activity 

A sport or some kind of activity is encouraged for all students. This time can be used as an opportunity 

for students to develop and maintain healthy lifestyles, contributing to overall wellness. In addition, 

regular physical activity is a graduation requirement for all students (see the academic portion of the US 

Handbook for details). In order to encourage sports participation, outdoor activities and socializing, the 

televisions in the common area are turned off until 5 p.m. Game playing on the lounge TVs is also not 

allowed during this period, and is discouraged in rooms as well.  

However, in recognition of late practice/game schedules, dorm parents are willing to make individual 

exceptions to the 5 p.m. rule for athletes whose only free period that day is before 5 p.m. Such students 

should bring their request to the afternoon coordinator on duty. Since the afternoon is a time when 

some students like to sleep, rest or study, we expect all dorm students in their rooms and the hallways 

to keep noise levels down. 

Evening Jobs 

A clean living environment enhances the spirit and the morale of the community. Each evening students 

will be required to take part in cleaning some area of the dorm regularly. Evening jobs are assigned and 

monitored by the Prefects. Each quarter, students can expect to be assigned to a different evening job. 

Evening jobs include recycling, trash removal, and vacuuming common areas and hallways. 

Family Groups 

Family groups are small groups led by a dorm parent. Family groups eat family dinner together weekly 

and meet occasionally during the dorm meeting time to discuss issues and upcoming events in the 

dorms. The dorm parent will act as the main contact with each student's parents, guardian, academic 

advisor and teachers. We encourage parents to call or email dorm parents with concerns or questions; 

we have translation services available as needed. 



Family/Dress-Up Dinners and Dorm Meeting 

Each week students are required to attend a Family Dinner with their family group. This is the one 

family-style, sit-down dinner we have each week. Family dinners allow students time to slow down, 

converse with friends/family, and spend some time relaxing from the hectic week. This dinner is 

normally followed by the weekly dorm meeting, so students should expect to be on time and commit to 

this community time each week (typically Wednesdays from 6 p.m. to 7:20 p.m.). 

Once a month the dinner will be dress-up; students are asked to dress up in business wear for these 

meals, where the food and the environment is usually more formal. We hope throughout the year to 

bring a variety of cuisines and to celebrate a range of domestic and international holidays. After the 

dinner there is often an event that all are expected to attend. 

Study Hall 

On school nights, Sunday through Thursday, study hall occurs from 7:30 p.m. to 9:30 p.m. Once study 

hall has started, the dorms will remain quiet for the night. Respecting other students' needs at this time 

is important to the community as a whole and we expect all students to follow quiet hours and assist in 

the management of quiet times. Proctored study space is available in the library during this time, and 

attendance is required for new students and any students in academic difficulties. 

Three General Rules for Study Hall 

1. You must be academically productive. 

2. You must not prevent students around you from being academically productive. 

3. You must clean up any public spaces completely before you leave them (lounge, classroom, and 

library). 

During study hall time room doors will remain open. The expectation is that students will be focused on 

school work during this time. Students may not play computer games, email friends, make or receive 

phone calls, cook food, or do anything else that distracts them or others from their studies. Visitors are 

not allowed during Study Hall unless permission has been granted by the dorm parent on duty. 

Quiet study space is available on the weekends to students, who should make a request of the dorm 

parent on duty to be let into one of the study rooms. 

The following are descriptions of the three types of study hall: 

 Proctored 

Attendance at Proctored Study Hall is required for new students and for any students in academic 

difficulty (at the request of the academic advisor, dorm parent, parent, or guardian). 

Proctored Study Hall Rules:  

 Study Hall occurs Sunday– Thursday 7:30-9:30 p.m. in US Library. Students may enter the library 

after the Proctor has arrived to supervise (approx. 7 p.m.) and stay as late as 10 p.m. 

 There is no official break; please plan ahead and use the restroom before study hall begins. 

 Students need to arrive on time (unless excused by a dorm parent) and have to let the Proctor 

know when they have arrived to be signed in. 

 Please turn your cell phones off when you are in the library; cell phones that are heard or seen 

by the proctor will be confiscated and turned over to the dorm parent on duty. 

 Students are expected to work by themselves; the library conference room can be used for 

small groups to work quietly on team projects – with permission from the Proctor. 



 Students who attend library study hall need to arrive on time and remain until it is over at 9:30 

p.m. This rule applies even to students who voluntarily attend library study hall (including 

students with Honors Study Hall) – no short-term drop-ins allowed. 

 Students who complete their work must remain in Study Hall and review the work they brought 

with them or find longer-term studying to do (SAT vocabulary study for example). No IM, 

games, e-mail, etc. 

 Students may bring a bottle of water but may not have food or open containers of other liquids 

(coffee, tea, juice, soda, etc.) in the library. 

 Students required to attend Proctored SH who return from a game or activity after 7:30 p.m. 

but before 8:30 p.m. must attend the remainder of library study hall. Students arriving back at 

the dorms after 8:30 p.m. will check in with the Dorm Parent on duty and complete study hall in 

their rooms. 

 In the first week of PSH, students are warned when they are late. After that time, students who 

are late even 1 minute have to stay additional 15 minutes or receive a strike. They also will get a 

strike for repeated tardiness (2nd tardy = a strike). 

 Students have to remain in their seats till the end of Study Hall. If there is any reason to leave 

their seats they have to ask the Proctor for permission. 

 At the end of Study Hall students have to clean up after themselves and leave the place in same 

condition they found it. 

 Students should make sure to check out with the Proctor as they leave study hall. 

 In-Room 

Students with a GPA between 2.5 and 3.5 study in their rooms (new students become eligible in the 

second semester). They must spend this time focusing their energies on homework and school-

related projects. With advance permission, they may seek study help from peers or dorm parents or 

study quietly in groups in a lounge. If a student receives an Interim report, is behind in work, or 

repeatedly misuses the in-room study hall expectations, the student may be sent back to Proctored 

Study Hall for a period of time by the academic advisor or dorm parent. Parents also may request 

Proctored Study Hall for their student at any time. 

 Honors 

Students on Honors Study Hall have the privilege to manage their own study time. They must still 

show responsibility in the use of their time, not be a distraction to other students, and continue to 

perform at Honors level. Sophomores, juniors and seniors who have earned a GPA of at least 3.5, 

have no C's and have no incompletes during the first semester are eligible for Honors Study Hall for 

the second semester. 

A special request for first-semester Honors Study Hall may be earned by juniors and seniors who 

have a cumulative GPA of 3.75 or above earned over at least three semesters at OES. Prefects also 

have honors study hall privileges. Final approval for Honors Study Hall is given by the Associate 

Head of Upper School for Residential Life after consultation with the student's dorm parent and 

academic advisor. If a student receives an Interim report, is behind in work, or misuses the 

freedoms granted under the Honors system, the privilege will be revoked for a period of time or 

permanently. 

Honors students can be in the lounges of both dorms but not in the rooms of students who have in-

room status or of the opposite sex. They can sign out until 9:30 p.m. but cannot watch TV in the 

lounges, and must maintain a quiet environment in their rooms and as they move around in the 

dorms. 



13. Check-in Curfew 

At check-in on weeknights, Sunday through Thursday, all students must be in their respective dorms. 

The dorm parent on duty checks in students doing in-room study hall. Students on honors study hall are 

responsible for checking in with the dorm parent on duty by 9:30 p.m.; students at proctored study hall 

check in with the dorm parent on duty as they return from study hall (9:30-10 p.m.). 

Respecting other students' needs at this time is important to the community as a whole and we expect 

all students to assist in the management of quiet times. After a student checks in, he or she may not 

leave his or her respective dorm until the next morning (6:00 a.m. at the earliest). It is a major dorm 

rule that students may not be out of their dorm after curfew. Severe consequences will be the result of 

violating this rule. All visitors who are not staying in the dorms overnight, including OES day students, 

must leave the dorms at check-in time. 

In-room Curfew 

Freshmen, sophomores, and juniors should have prepared for lights out and be in their rooms at 10:30 

p.m. on school nights. Seniors may be out of their rooms and in the rooms of others with senior 

privileges until 11 p.m. An out-of-room violation receives one strike. Students are expected to be 

organized about their bedtime preparations so that they do not need to leave their rooms after 10:30 

p.m. or turn on their lights after 11 p.m. 

Lights Out 

Getting enough sleep and being prepared for classes are habits we value. Lights out for all students 

occurs at 11 p.m. on Sunday through Thursday. Students may request late lights from the dorm parent 

on duty if they have more homework for the next day than they can complete (usually granted only if 

students have been unable to study in the afternoon or early evening, because of a sporting event or 

play practice, or other obligation). Late lights may be granted until no later than midnight, at the 

discretion of the dorm parent, and typically are not granted more than twice a week. Students with late 

lights will work in the appropriate lounge unless they have a single room and are responsible for being 

done and back in their rooms at the agreed-upon deadline. Late lights are not an appropriate choice for 

studying for standardized tests or other material that is not due the next day. 

Weekends 

Weekends are a time to relax, play, or participate in some of the activities one is unable to do during 

the busy week. A variety of activities are offered in the dorms on any given weekend, ranging from 

movies and plays to hiking and camping trips to skiing and shopping in downtown Portland. 

Students who wish to spend the night away from campus must comply with the following procedure: 

 Students may visit with families listed in the current OES Directory, with the permission of the 

dorm parent on duty. They may also visit with other families and individuals specified by their 

parents or guardians and listed on the "Boarding Student Overnight Visit Permission Form." This 

form may be updated by a parent via e-mail to a dorm administrator. 

 Students should have approval from the supervising adult telephoned to the dorm parent on duty 

prior to 9 p.m. on the night of the overnight visit. Once the phone call has been received by the 

dorm parent, he or she will initial the overnight sign-out of the student. 

 Students are responsible for meeting all school-related obligations (classes, sports, work details, 

etc.) and be free from disciplinary actions before leaving the School for the weekend. 

 Weekends begin after all final obligations on Friday and students must return to school no later than 

7:00 p.m. Sunday (5:00 p.m. unless dorm room is cleaned in advance). 



 Once students have signed out for the weekend, they may not return to campus without checking in 

with the dorm parent on duty. 

 Students spending the night with friends or family outside of the Portland area need parent 

permission and prior approval from the dorm administrators. OES does not allow unsupervised 

overnight visits without the completion of the unique overnight form by parent or guardian. 

Quiet hours on the weekends are midnight until 9 a.m. Curfew on Friday and Saturday nights is 11 p.m. 

for 9th- and 10th-graders and midnight for 11th and 12th graders. After midnight and until 9 a.m., 

students are required to be in their respective dorms. It is a major dorm rule that students may not be 

out of their dorm after curfew. Severe consequences will be the result of violating this rule. All visitors 

who are not staying in the dorms overnight, including OES day students, must leave the dorms at the 

curfew time for their grade. 

Several weekends each year are designated as “on-campus weekends” in the dorms. The specific details 

of the “on-campus” requirements differ for each of those special weekends, but the general idea is that 

students should be present on campus and able to participate in the special events of the weekend. 

Guardians and families are asked to avoid planning any events with their dorm student during one of 

these weekends. 

14. Activities 

As the largest city in Oregon, Portland offers many cultural attractions including professional symphony 

and ballet, numerous theaters, art galleries, and musical groups ranging from rock and jazz to folk and 

classical. Professional league sports teams include the Portland Trail Blazers basketball team, the semi-

professional Winterhawks ice hockey team, and both the Portland Timbers and Thorns (men’s and 

women’s professional soccer teams, respectively). Both the Oregon Coast and the Cascade Mountains 

are only an hour and a half away. The school also offers regular events on evenings and weekends, 

ranging from dances and game nights to concerts and sporting events. 

On average each dorm parent offers one dorm activity a month and Prefects offer additional activities 

during the semester. An activity should involve at least 5 students, or it may be cancelled. Students may 

be asked to sign up for an activity in advance and are expected to remove their names from the sign-up 

list by dinner time the day before if choosing not to attend (or receive a strike). The dorms will pay 50 

percent of the expenses of each dorm student who is attending the activity (up to $25 maximum). The 

student's portion of the cost is charged to the student's account. If tickets must be purchased in 

advance, students will be charged the full price of the ticket if they do not attend or find a replacement. 

Some low- or no-cost activities are provided each month. 

Dorm students are strongly encouraged to participate in weekend activities. Activities are designed to 

expose students to the beauty of the Pacific Northwest and the cultural offerings of the Portland 

community and to encourage social interactions within the dorm and Portland community. Because of 

this goal, we encourage students not to sign out every weekend. 

15. Living in the Dorms 

Visitors 

Co-Ed Visitation. Co-ed visitation is a privilege for all students. Respecting other people's privacy and 

sensibilities is paramount. Thanks to the hard work of students over the last few years the following 

rules have been agreed upon. 

The times for co-ed visitation are as follows: 



School Nights 5:00 p.m.–7:20 p.m. 

Weekend Nights 9:00 a.m.–11 p.m. (midnight for Junior and Senior guests) 

Dorm students may visit rooms of students of the opposite sex during these times without checking 

with a dorm parent if the door remains fully open at all times. 

A member of the opposite sex who wishes to study in the dorms outside of co-ed visitation times may 

do so in the lounges, with permission of the dorm parent on duty. 

Failure to follow these rules may result in a strike, loss of co-ed visitation, or a meeting with the 

discipline committee. 

Open Door 

The expectations of a fully-open door also apply in the case of any visitor or resident in a romantic 

relationship with a dorm student, regardless of gender. Inappropriate displays of affection in a dorm 

room may result in loss of visitation privileges for the dorm student and his/her guest. 

At any time, Dorm Parents reserve the right to require that a room door remain open while any visitor 

or visiting group is present, in order to provide for appropriate supervision. 

Failure to follow these rules may result in a strike, loss of visitation privileges, or a meeting with the 

Discipline Committee. 

Day Students 

OES day students are allowed to visit the dorms after school if they are accompanied by a resident 

student. Day students must sign in on the clipboard by the dorm door when visiting dorm students. The 

host or hostess should inform the guest of dorm rules and is expected to be with the guest at all times 

and will be held responsible for monitoring the actions of the guest. A day student violating a 

coed/open-door visitation rule will be banned from visiting either dorm for a period of time. 

Non-OES guests (including school and dorm alumni) are welcome to socialize in the dorm lounges with 

a resident student, but are not allowed in halls or dorm rooms without prior approval of the Dorm 

Parent on duty. Our licensing requirements do not allow non-OES student/family visitors (even former 

students) over age 18 to be in dorm rooms. 

Overnight Guests 

Our program is only able to host current and prospective OES students as overnight guests. Students 

wishing to host a guest should seek approval from the Associate Head of Upper School for Residential 

Life or House Head 24 hours in advance and notify the dorm parent on duty. Parents of the guest 

should contact the dorm parent on duty to answer any questions as well as ensure permission for the 

visit. Although the visitor must agree to obey all dorm and school rules, the host or hostess will be held 

responsible for monitoring the actions of the guest and will be expected to be an attentive and available 

host. 

Unless pre-approved by the dorm administration, visitors are not allowed during school nights. For 

information about the Backyard Exchange (BYE) Program, see Experiential Education. 

Buddy Family Program 

The Buddy Family Program is designed to encourage interactions between dorm and day students and 

their families and enhance the sense of community at OES. At the start of a student’s time at OES, the 

Dorm Program will match each new dorm student with an Upper School volunteer Buddy Family. That 

family is encouraged to connect with the dorm student in any ways that are mutually agreed on, such as 



attending sporting events to cheer for the dorm student or inviting the student over for dinner. There 

are many intrinsic rewards that come from cross-cultural relationships. In this program, it is our hope 

that those involved will not only discover new friends, but they will also expand their knowledge of 

different cultures and perspectives. 

Television Hours 

Each dorm has a television and VHS/DVD player for student viewing. Television hours are as follows: 

Monday–Thursday 3:00–7:00 p.m. 

Weekends 3:00 p.m. Friday–7:00 p.m. Sunday 

WHEN THE TV IS USED, THESE EXPECTATIONS ARE ALWAYS IN FORCE: 

 Students or Dorm Parents can reserve the big-screen for movie watching or special TV events (see 

a dorm parent to make a reservation). 

 Video games may be played in the lounges only during set times (see "Video Games" policy below). 

 No video games may be played after midnight on the weekends (also no ping-pong and foosball 

games). Respect the rights of others to have quiet. 

 Movies after midnight (weekends only) must be run at a low volume. 

 R-rated movies may not normally be watched in the lounges, unless specially approved by the Dorm 

Parent on Duty (and then only to be watched after 9 p.m.). 

 If a mess is left in the TV lounge on any evening, the TV in that lounge will be shut off for a period of 

time. 

 Watching TV for a school assignment takes priority over watching movies or TV for pleasure. 

Reserved movie times take priority over video game playing. 

 Watching TV during study hall or outside of set hours is a privilege reserved for special reasons (ex: 

a political speech, news about an emergency in a student's home country, the opening of the 

Olympics). Students must request permission from the Dorm Parent on Duty and must watch 

quietly enough not to disturb students who are studying or resting. 

 Any Dorm Parent may close down TV watching or ban a student from further TV watching for a 

period of time if students are being disrespectful or loud, or have watched for too long. 

 Failure to follow these rules could result in removal of TV use privileges for an individual or the 

whole lounge. 

Video Games in the Lounge 

 On weekdays, a game console may be used in the lounge from 5–7:00 p.m. 

 On weekends a game console may be used from noon to midnight (3 p.m. on Friday to 7 p.m. on 

Sunday). 

 No "first-person shooter" or any other mature rated games may be played in the dorm lounges (on 

the TV or on your own computer screens). Students may only play these in their rooms. 

 Dorm Parents have the right to tell any student or group to stop playing. Excessive playing is 

strongly discouraged and inappropriate language or excessive noise will not be tolerated. 

 Students bringing/leaving their own games or equipment into the lounge space are agreeing to share 

them with any other dorm students who wish to play. 

 Equipment owned by the dorms or brought to the lounges must be fairly shared, preferably by 

welcoming others into the game at regular intervals. If necessary, Dorm Parents will institute time 

limits on play, to give others a chance to participate or to use the TV for other purposes. 

 The students playing the game area responsible for the care of the equipment, the cleanliness of the 

space around the console, and the appropriateness of the language and noise level of the group 



playing. Poor use of the space, airspace, and equipment can lead to strikes and perhaps to a short or 

long-term loss of playing privileges. 

Dorm Rooms 

Room Cleaning. Because students are expected to maintain neat and clean rooms, there are regular room 

inspections on most Sundays, typically at 5:00 p.m., at which time all rooms must meet our current 

cleanliness standards. 

Prior to departing for the weekend, students must make sure their rooms are clean. This includes 

students participating in OES activities such as field trips or sports tournaments. Every room is 

inspected, and students are responsible for the cleanliness of their rooms, regardless of their weekend 

obligations. 

The OES Dorm Standard for student rooms is: 

 All clothing is on hangers, folded on shelves, in drawers, or in a laundry basket. 

 All trash is disposed of and wastebaskets are empty. 

 Your desk is clean of all unnecessary items and wiped off. 

 The bed is made. 

 The floor is swept or, if there's a room rug, vacuumed. 

 Personal belongings are neatly stored or displayed. 

 The student’s locked drawer is locked and room key as well as key card are shown to the inspecting 

Dorm Parent. 

 Dorm parents periodically will inspect another area of the room, which should also be tidily 

arranged. Such areas may include: under the bed, above the cabinets, in the closet. 

Dorm parents periodically will inspect another area around the sink, which should also be tidily 

arranged. Such areas may include: under the bed or sink, above the cabinets, or in the medicine chest. 

The OES Dorm Standard for your sink area is: 

 The sink, faucet and mirror are clean. 

 The counter is clean & items are organized. 

 The floor by the sink area is swept or mopped. 

Failure to meet the above standards will result in two strikes. If a student subsequently cleans his/her 

room and shows the dorm parent on duty by 10 p.m. Sunday that it meets these standards then one 

strike will be removed. 

At year's end, cleaning and damages will be assessed by maintenance and charged to the student's 

residence account if there is excessive damage or garbage in a room. 

  



Music Players 

Students are allowed to play stereos or music players during free time after school. Volume is often an 

issue—therefore we request that students always be considerate of others when playing music. Many 

students prefer headphones. Music may not be played during study hall time (except with headphones) 

unless roommates agree and the noise is not audible outside of the room. 

Pets 

Students are allowed to have fish—all other animals are prohibited. Care and feeding are the 

responsibility of the owner. During vacations students must make their own arrangements for feeding 

and care. Dorm parents are not responsible for students' pets or plants. 

Noise and Indoor Play 

All overly loud, exuberant, and boisterous activity should take place outside the dorm buildings. Under 

no circumstances should any kind of ball, Frisbee, or projectile be used in the dorm (except for 

appropriate use of the table tennis, Foosball and pool balls for playing on dorm tables). Any damage 

done to the dorms by student who are roughhousing or using equipment against rules will be charged to 

students' accounts. 

Room Keys 

Every student is given a room key and key card at the beginning of the year. Keys and key cards are 

important elements in the safety of dorm students and their property, so they should be used and 

tracked carefully. Students are expected to lock their rooms when they are away from them for a long 

period of time and should never give another person (even another dorm student) their room key or 

key card to use. Students also should be able to show a Dorm Parent their key and card whenever 

requested and are required to report a lost key or card immediately. Key cards can be shut off in the 

computer system, an important safety measure, while a student hunts for the lost key/card. A lost key 

or key card incurs a $10 replacement charge. A found key or card should be returned to the Dorm 

Parents, and the replacement charge may be partially refunded. 

Roommates and Room Changes 

The dorm administration works hard to gather information about dorm residents and place them with 

roommates that are likely to be compatible, while encouraging students to learn about other cultures 

and develop flexibility, problem solving, and negotiation skills. Most college underclassmen in American 

universities have roommates; thus, learning to solve problems with a roommate is an important college-

preparatory skill. Room and roommate changes are therefore expected to be rare occurrences. 

When a student is concerned about his or her relationship with a roommate, he or she should take the 

following steps before expecting that any changes will be made: 

 The student can and should raise a concern with a Dorm Parent, House Head, Associate Head of 

Upper School for Residential Life, Upper School Counselor, or academic advisor, so that the school 

and the dorms understand that there is a concern. 

 Roommates should review and recommit to the roommate contract - or revise it to add needed 

elements – preferably with the aid of a Prefect, Dorm Parent, or Upper School counselor. 

 If an initial effort to resolve disagreements has not worked, the student and his or her roommate 

should meet separately with an Upper School counselor or a Dorm Administrator in order to 

explain their individual perspectives on the situation. 



Once the counselor or administrator feels that he or she has a sense of what the concern is, the 

roommates should meet either separately or together at least two more times to problem solve before 

the dorms will consider making a roommate switch. These meetings should occur weekly for several 

weeks.  

Any consideration of a roommate switch will happen after these meetings have occurred and with the 

consultation of the Upper School Counselor and Associate Head of Upper School for Residential Life. 

They may decide that a roommate switch is not necessary and may offer other solutions to roommate 

problems, such as alternative quiet study spaces. 

Dorm students and their families need to understand that single rooms are provided only as a part of 

other dorm leadership roles (Prefect and Dorm Hosting), so students cannot be moved to a single room 

simply as a means to solve a room conflict. 

16. Financial Matters 

Spending Money & Bank Accounts 

Spending Money 

All school-related costs and dorm activity costs will be billed directly to parents on monthly statements. 

Dorm students receive a copy of these monthly statements so they can assist their families in 

understanding the expenses. 

Bank Accounts 

Students are welcome to open a savings or checking account at a local bank, which can include services 

such as debit or credit cards and electronic management of accounts. There are several banks within 

walking distance of the School; the dorm program also invites Wells Fargo Bank to campus during 

orientation to meet with new students/their families and assist with the opening of accounts. 

Expenses 

Students do have many expenses while at school: phone calls, haircuts, weekend travel, stamps, clothing, 

snacks, etc. We hope parents will consider the appropriate amount of spending money to be 

somewhere between $25-30 per week. Personal finances are a family issue but we do hope that student 

responsibility will be taken into consideration, since one goal of our program is to educate students for 

the future. As a college preparatory school we feel that personal finances are an area where students 

should learn to care for themselves. Strict guidelines should be set as to the amount of money a student 

receives. 

There will be some significant costs at the start of the year for school-related supplies. Students can 

expect to pay between $300 and $400 for books and school supplies for the first semester (and perhaps 

$150 in the second semester). At times it may be difficult for parents to determine whether a plea for 

money is legitimate especially if the request is for a "school-related item." A quick call or e-mail to the 

dorm parent, academic advisor, or teacher will allow families to make the appropriate judgment as to 

the need of the item requested. 

Where possible, families should order books in advance over the internet; books ordered electronically 

may be shipped to the student at the school address and we will hold them at the dorms until the 

student's arrival. Be sure the student's name is clearly listed on the order. Students can order new (and 

some used) books through the OES class site at MBS, or can use the ISBN numbers provided at that site 

to purchase new or used books electronically from other booksellers (such as Amazon.com). 



For books that must be ordered after the placement tests, a credit card (or a gift card from the 

bookseller) will be necessary for ordering. Debit cards do not always work for on-line purchases, and 

the bank debit cards are not normally available until after school has begun. Book purchases cannot be 

charged to the school account. We ask families to plan ahead to help students order books early and 

provide students with funds for book purchases that must be made at school. It is difficult for students 

to start school without having the necessary books for class. 

Parents are also encouraged to make agreements with their student about how much eating out and 

ordering in will be funded in the allowance. The cafeteria food service offers excellent, healthy options 

for students and the dorm program drives students to grocery stores twice a week to buy snacks and 

supplies. The dorm and athletic programs coordinate to provide meals for athletes who will miss dinner 

for games. Ordering “take-out” or delivery food is never a necessity and should be a rare treat, as such 

food usually is not healthy, can cause community divisions (as not everyone can have some), and may 

even be forbidden or taken away by dorm parents, as it cannot be ordered to be delivered once study 

hall has started on weekdays or after midnight on weekends. 

Cash and gift cards 

Students should never have large amounts of cash in their rooms. We recommend that if parents do not 

wish to supply their student with a credit or debit card, they instead provide a student with gift cards 

that can be used at local stores. The dorm staff drives students weekly to the following stores: 

 Fred Meyer 

 Target 

 Uwajimaya Asian Market 

The school cannot be responsible for personal loss. Theft can be an issue at a boarding school, so 

students should take care not to expose themselves unduly. All rooms have locks on the doors and each 

student has a drawer that can be locked. Additionally, the Business Office has a safe to hold cash, gift 

cards, credit cards, passports, and other valuables. 

17. Medical Insurance 

All boarding students, including international students, are required to have insurance coverage to assist 

payment of medical expenses. An information booklet detailing a recommended insurance coverage for 

international students can be found here. 

A form is provided in the admissions packet for documenting necessary insurance information that 

makes it possible for the nurse to process medical bills for insurance reimbursement. If a student does 

not have insurance at the start of school, he or she will automatically be billed for the policy 

recommended by the school. 

18. Services & Facilities 

Health Services 

A registered nurse provides health assessment, education, and treatment during the school day. When a 

student requires further assessment and treatment by a primary care provider, the nurse will assist in 

scheduling an appointment, communicating concerns with the care provider, arranging transportation, 

and coordinating care with the provider. With the student's awareness, the nurse will discuss ongoing 

medical concerns with parents. Insurance reimbursement for services will be obtained when possible by 



cooperation with medical providers and insurance companies. Parents will be responsible for any bills 

refused by insurance. 

During non-school hours, dorm parents will monitor and provide for student health needs with the 

guidance of the nurse. Urgent care and emergency care are available as needed, and dorm parents will 

transport or accompany a student who needs to be taken to emergency or urgent care during evenings 

or weekends. 

Missing School 

When students are feeling too sick to attend school, they need to call the dorm parent on duty or 

breakfast check-in person by 7:10 a.m. (7:50 on Thursdays) and then see the nurse as soon as she has 

arrived, in order to get excused from their classes. Students who have late afternoon or evening 

commitments, such as a game, performance, or a practice, must be in school all day in order to 

participate in that game, performance, or practice. A student, the nurse, or an activity coordinator may 

ask for special permission from the Head of Upper School, Grade Dean, or a dorm administrator to 

allow the student to attend the activity. 

Dorm students who feel sick during the school day must find the nurse, dorm administrator, or an 

Upper School Office administrative assistant to request permission to return to the dorms to rest; they 

may not return to the dorms unsupervised. 

Medication Policy for Boarding Students 

To promote the health and safety of our boarding students, OES asks that students and their parents 

follow these guidelines concerning medications in the dormitory setting. It is important and expected 

that parents and dorm students communicate regularly and completely with the school nurse about the 

state of a student's health and any prior conditions that could affect current health and well-being. Please 

review the medication policy that parents sign when a student is enrolled to understand these 

expectations clearly. 

 In order to monitor students' health closely, medications, both prescribed and over-the-counter, 

will be dispensed by adults. 

 Medications will be dispensed by the nurses or staff members every morning. 

 Medications allowed in our standing orders will continue to be distributed by nurses and dorm 

parents as needed. 

 Medications will be in the possession of adults. 

 If students are in possession of medications, prescription or over-the-counter, without authorization 

of staff, they will be asked either to include them in the nurses' daily medication distribution or to 

seek authorization from staff. Repeated or deceptive possession of unauthorized medications may 

be treated as a disciplinary matter. 

 Emergency medications such as asthma inhalers and epi pens may be kept with the student at all 

times. 

 To prevent harmful medication interactions, please provide the medication name, ingredients, and 

directions for use in English. 

Counseling 

A school counselor is available to dorm students on a regular basis, including during some late afternoon 

and early evening hours one day a week. Student information is handled with care and shared as needed 

to provide appropriate support for each student. If necessary, students may be referred to an outside 

professional or agency. 



Campus 

Students may use parts of the campus after school hours. The school offers tennis courts, playing fields, 

and extensive natural areas. The gymnasium, weight room, the pottery room, and Upper School Library 

are also available, under certain guidelines, for student use. A piano practice room and a treadmill are 

also provided in the dorms for student use during set times in the afternoons and weekends. 

After-Hours Gym Use Policy 

 At least two students must be together. 

 A senior or a Prefect must be in the group. 

 The group must have a cell phone. 

 The Dorm Parent on duty needs to personally issue the key card to let students in, so s/he knows 

where the students are. 

 Students may not prop doors open or let anyone in to the gym who is not affiliated with the dorms. 

 No use of the sound system. 

 Students should call the Dorm Parent on Duty right away if they have an injury or any concerns. 

 The group must close down the gym when it leaves, turn off all the lights, and pull the doors closed. 

 Use of the weight room must be supervised by a Dorm Parent or a specially trained student. 

Laundry 

In each dorm there are several laundry machines. Students are expected to do their own laundry and to 

follow the posted expectations of the laundry rooms and the instructions on the machines. Clothes 

should be well marked with the student names for easy identification. Clothing left for extended periods 

in the laundry rooms will be given to charity. 

19. Leaving Campus 

Buddy System 

For their safety, dorm students may not leave campus alone, but instead must be accompanied by at 

least one person. Signing out alone is considered a serious violation of dorm policy and can result in a 

significant disciplinary consequence. 

In unusual circumstances, an upperclassman may be granted special permission by a parent and the dorm 

administration to travel alone in daylight hours to an appointment. Seniors wishing to obtain this 

privilege need to discuss the request well in advance with a dorm administrator and make sure to follow 

all expectations. When a student is on campus and not signed out, s/he can be anywhere on the school 

property but cannot cross the bridge onto Nicol Road or go into the wetlands. 

Signing Out & Signing In 

Students who wish to leave campus must always indicate their destination and return time by signing out 

with the dorm parent on the sign-out sheet. Students are individually responsible for signing out in 

person and may not simply sign out by leaving a written note or sending a message with a peer. 

Students who need to leave before the school day ends may sign out early, either the night before or in 

the morning with the breakfast check-in supervisor or a dorm administrator. During weekday 

afternoons (Monday through Thursday), students who do not have school/athletic-related obligations 

may sign out only to be within the Raleigh Hills/Garden Home area (areas that are a 15-20 minute 

walkable distance from campus). 



Once students return to campus, each individual must sign in with the dorm parent on duty in person. 

Failure to sign out or in will result in strikes. 

Transportation 

Students may walk, call a taxi, take the bus or the MAX train system, or travel with a day student, host 

family, or guardian. If boarders are to travel in a private vehicle, they must have prior permission from 

parents as well as dorm parents. Because Portland is a major metropolitan area, we require every 

boarding student to travel with at least one other person. Parents of senior dorm students may sign a 

form giving special permission for the dorm parents to allow their student to travel alone when a buddy 

is not easily obtained, as long as that travel is in daylight hours, with a cell phone, and on foot or on 

public transportation. Or, parents of seniors or spring-semester junior students may give individual, one-

time permission by e-mail or cellphone for solo travel in advance of a particular event. 

Taxis, buses and MAX are readily available. Students must pay individually for all use of taxis; the dorms 

will not pay for taxis except for medical transportation or emergencies. Tri-Met bus service connects 

OES to all parts of the city and there is are several bus stops within walking distance of the campus. 

Transportation for medical, dental, or counseling appointments are coordinated by the school nurse. 

Students needing longer-distance transportation for academic reasons may receive a ride from a dorm 

parent if they complete a transportation request form with the Afternoon Coordinator at least one 

week in advance. Wherever possible the student will be asked to use public transportation or arrange a 

ride with an OES host family, faculty member, or classmate's family. If appointments are quite frequent, 

the driving may be arranged with a shuttle service or taxi, and a student's account will be charged for 

the additional driving need. If a student needs to travel for personal reasons, the Afternoon Coordinator 

can help to arrange a ride with a shuttle service and charge the student's school account. 

The dorm provides transportation to and from the airport and train station on designated day/s right 

before and after vacations; this transportation is free and arranged for students departing and arriving on 

those days. Since the school is concerned that students not miss class days or exams, dorm students 

who leave early or return late will need to make and pay for their own transportation arrangements. 

The Afternoon Coordinator can assist students who wish to schedule a shuttle ride. 

Safety & Security 

All outside dorm doors are locked at all times of the day and night. Main access doors are on an 

electronic key card system that allows residents access. Students must carry their own key card to gain 

access. Students may not prop doors open for any reason. Doing so is compromising the safety of 

everyone in the building, and therefore doors are alarmed to prevent propping. Individual rooms can be 

locked by students. For safety reasons students may not lock their doors while the rooms are occupied. 

OES employs a security service to patrol the school grounds on weekdays and weekends throughout 

the night. We want to keep and maintain a safe campus. We ask students and staff to keep in mind that 

safety and security is everyone's job. 

Dorm parents carry a master key to all rooms and reserve the right to enter any room with that key. 

Only in unusual circumstances will a dorm parent exercise this right without the permission of the 

occupant. Dorm parents also have the right to conduct room searches at any time if there is evidence to 

believe that such action is necessary. 

Students are required by fire regulations to limit the number of appliances or electronic equipment used 

at any one time. The electrical system of the buildings cannot sustain more than one or two appliances 

per room. Electric heaters, microwaves, and toaster ovens are not safe and are too taxing on our 

circuits, thus are not allowed in rooms. 



20. Rules of the Boarding Program 

These rules have been framed to make the School and Boarding community a place of which we are all 

proud and within which we can live happily, safely, and productively. The rules of behavior at OES are 

generally more stringent than those of society as a whole or as may be enforced at home, because of 

the challenges of supervising a multi-age group. Students should arrive prepared to abide by all 

expectations and rules. 

Dorm students are expected to follow the dorm rules described in these pages, as well as the All-School 

and the Upper School rules stated in this Handbook. Any behavior which may be deemed detrimental to 

the Oregon Episcopal School community or any member of that community (self or others) is subject to 

disciplinary action by the Residence Staff, the Prefects, the Student/Faculty Discipline Committee, Head 

of Upper School, or Head of School. The action taken will necessarily reflect the seriousness of the 

violation. Underlying all school rules is the requirement that all students will be present and on time for 

all classes, activities, and other school obligations. 

Rules exist for the well-being of the individual as well as the community. As a college preparatory school 

we hold high expectations for all of our students. Expectations are a positive reflection of the standards 

on which all students should focus. No rule book or manual could possibly cover all contingencies or 

inappropriate behavior. We hope to achieve a balance that sets limits to what is acceptable. There are 

times when a student's actions go beyond what is written here. OES will provide consequences for any 

behavior deemed unacceptable, whether specified or not. 

The rules of the Boarding Program have been established to: 

 Ensure the safety and provide for the health of students 

 Preserve harmony so that energy can be directed toward studies, extracurricular activities, and the 

development of friendships 

 Provide quiet times so students can study and relax from the stresses of the day 

 Maintain an attractive, clean environment in which students can be comfortable 

It is important to remember that these rules were made for teenagers living in a group situation. The 

dorm parents strive to maintain a balance between flexibility and consistency in enforcing rules. 

Although consistency is usually desirable, it will not always be the principle governing matters of 

discipline. Discipline will be handled clearly and justly. In addition to penalties, the disciplinary process 

provides education, support, and counseling for the student. 

Major Dorm Rules 

 You must not violate any federal, state or local laws. 

 We expect students to honor the curfew hours by being in the dorm at check-in and remaining in 

the dorm afterwards. Being out of the dorm after curfew is a serious breach of trust and safety. 

 Students should refrain from sexually intimate behavior on campus. We recognize students need 

opportunities for socializing and for a degree of privacy. Dorm room visits, however, are not 

intended for sexually intimate behavior. We expect all members of the OES community to act 

respectfully, responsibly, and safely. The actions of a romantic couple should remain appropriate in 

all public and private contexts. Hand-holding or a quick kiss are examples of appropriate public 

displays of affection; other displays of affection such as prolonged touching or kissing, or the removal 

of clothing, are not appropriate on our campus. Lying down together on the lounge couches or on 

the dorm beds or being under the covers together is also not appropriate. Students must follow our 

Sexual Harassment policy at all times.  

 We expect all boarders to respect the automobile policy. Resident students are not permitted to 

bring motor vehicles to School or to maintain motor vehicles in the local area while they are 



residing in the Dorms. They are not permitted to drive motor vehicles at any time except in the 

company of a parent or guardian or as part of an approved driver-training program. 

 Your behavior must not endanger the health or safety of yourself or others. Unacceptable behavior 

includes (but is not limited to) tampering with alarms or safety equipment, smoking in a building, or 

using incense, candles, fire, or other incendiary items in the dorms and buildings at OES. Students 

may not bring, display or use incense, candles, lighters or other incendiary items in the dorms or 

other OES buildings. Fires may be lit in the dorm fireplaces only with the direct supervision of a 

dorm parent. You may not use or possess weapons or firearms on campus.  

 We expect students to abstain from the use of alcohol and drugs. There will be no possession, use, 

distribution or display of alcohol, beverages containing alcohol (or the containers), nicotine, drug 

paraphernalia, marijuana, and/or other illicit or dangerous drugs of any kind on or off campus. 

Misuse of any prescription medication or over-the-counter medication also violates our policy. 

 You must respect the rights of others. Physical or verbal assault of another person, including acts or 

threats of violence, bullying, or hazing is prohibited. Any type of harassment, including sexual 

harassment, is prohibited. 

 You must abide by the OES Acceptable Use Policy at all times. Use or misuse of computers or 

websites, voicemail, email, or other electronic or Internet platforms which does or could impact the 

welfare of another individual in the OES community or the reputation of the School will not be 

tolerated.  

 We expect students to be open and honest in their interactions with dorm parents. Lying or 

attempting to deceive or hide information can create an atmosphere of distrust, as well as constitute 

student misconduct. Even when a student has broken a rule, the dorm parents have much more 

respect for a student who is able to be truthful about what he or she did, rather than further the 

problem by being deceitful. 

 We expect students to abstain from the use of tobacco. Dorm students may not use tobacco 

products on or off campus while they are enrolled at OES, regardless of their age. 

 We expect all dorm students riding bicycles, roller blades, skateboards, or scooters to wear 

helmets. 

 Any concerns about the program, the rules, or other issues that parents may have should be 

addressed to the Associate Head of Upper School for Residential Life or the Head of Upper School. 

We ask that parents adhere to the school policies especially when students are gathered in their 

home. We realize that families have different policies with regard to alcohol and tobacco, but we do 

ask parents to support OES in its desire to educate students in developing healthy and positive 

habits. 

Strikes 

When students commit minor infractions they receive a strike. A strike may be given by a dorm parent 

or Prefect for a number of infractions. A student who receives a total of three strikes in a quarter will 

be campused from 3:00 p.m. Friday until 6:00 p.m. on Saturday. Repeated campusing will be dealt with 

on a progressively serious basis–including that a student who earns more than nine strikes will be dorm 

restricted and must meet with the Head of Upper School and/or the Associate Head of Upper School 

for Residential Life to discuss the student's commitment to being in the dorms. At the quarter's end any 

remaining strikes will be erased and students start with a clean slate. A dorm student may receive one 

strike (or more, for repeated or egregious deeds) for any of the offenses below: 

 Underclassmen (or seniors who have lost privileges) returning to the dorms between 7:30 a.m. and 

3:00 p.m. 

 Being out of one's specific dorm after check-in and out of one's room after 10:30 p.m. (11 p.m. for 

seniors). Those who have allowed another student in their room after check-in also are liable to 

receive a strike. 



 Being out of one's specific dorm before 6 a.m. 

 Being late to study hall, neglecting to follow study hall rules, or engaging in nonproductive behavior 

during study time. 

 Locking the door while one is in a dorm room. 

 Not checking in for the night, or checking in late. 

 Leaving campus and forgetting to sign out or failing to sign in on return. 

 Not being where one has signed out to be. Specifically, this and the violation mentioned directly 

above may lead to a more severe punishment, depending on the situation. 

 Having lights on or being on a computer or other electronic devices (including talking on cell 

phones) after 11 p.m. or before 5 a.m. on a school night. 

 Violating co-ed visitation hours or policies, or allowing one’s guest to do so. 

 Being in an opposite gender room, or the room of a romantic partner, with the door closed. 

 Using offensive language. 

 Being too loud at any time, but especially after quiet hours. 

 Engaging in rough physical contact. 

 Being disrespectful or uncooperative. 

 Having a messy room (2 strikes for failure to meet Sunday room check and not cleaning up 

afterward). 

 Failure to complete evening job on time. 

 Misusing school property. 

 Dishonesty. 

 Not using common language in common spaces (including lounges, hallways, the dorm bus, the 

cafeteria, basketball court and one's room, if a roommate is present) 

 Being late or absent from breakfast check-in (even if sick, if not excused by telephone by 7:10 a.m.). 

Breakfast check-in has a special system of graduated strikes, to provide an incentive to hurry, even if 

already late. 

 Being late or absent from dorm family dinner. 

 Being late or absent from required dorm meetings. 

 Not showing up to a dorm activity that one has signed up for (names must be removed from sign up 

by dinner time the night before the activity). 

 Failing to show up for a scheduled meeting or appointment related to the dorms. 

 Being late to return to the group when on a dorm trip or activity. 

 Failure to carry one's key card or room key, or being unable to find it when asked by a dorm parent 

or Prefect. 

This list is not exhaustive; dorm parents reserve the right to add or clarify strike-able offenses by 

communicating those changes to students at dorm meetings. Seniors who miss school obligations or 

misuse their senior privileges in any way will lose those privileges for a period of time. 

Home-Run Policy 

Students may remove one strike per week (two in the first semester for new students) by doing a 

"home run" deed that will benefit the dorm community. Home runs are useful tasks assigned by a dorm 

parent that take about 20-30 minutes to complete. Examples include extra cleaning jobs, setting tables 

for dorm family dinner, making and posting informational signs, or doing a short educational 

presentation to the dorm community. 

A student must ensure that his/her home run is supervised by a dorm parent who records the home run 

in the dorm log, to make sure that it is credited to the student. Home runs must be completed by 7 

p.m. Thursday evening for a student to avoid campusing for the weekend. While a home run removes a 



strike, it does not return a student's count to zero (i.e., a student who has three strikes and does a 

home run will go back to two, but is still at risk of campusing if s/he earns another strike that week). On 

the other hand, a student may do home runs before any strikes are earned, and those home runs will 

continue to accrue across the year, so it is possible for a dorm student to have "negative" strikes. 

Students with no strikes at the end of the quarter receive special recognition. 

Information about Strikes and Home Runs 

Dorm parents work to notify students when they have received strikes, but a student should also 

understand that doing any of the above behavior is likely to earn a strike; arguing over strikes for 

behavior one has done is not admirable or appreciated. Strikes are recorded in the dorm log and 

tracked by the Associate Head of Upper School for Residential Life, who will notify students by e-mail if 

they have earned a campusing. The Dean attempts to notify students if they are in danger of campusing, 

but students are responsible for knowing where they stand and working to keep their strike totals low. 

A student can ask any dorm parent to learn how many strikes s/he has currently; the totals are posted 

on the dorm log weekly. 

Campus Restriction 

Campus Restriction is a punishment applied for earning a set of strikes, or may be applied as part of 

discipline for student misbehavior. Students who are Campus Restricted may be at SPARC, the gym, and 

the track, but cannot cross the bridge onto Nicol Road, or go into the wetlands. 

Dorm Restriction 

Dorm Restriction is a punishment applied for earning excessive strikes, or may be applied as part of 

more extensive discipline for student misbehavior. Students who are Dorm Restricted must stay within 

sight of their respective dorm, are not allowed off campus at any time, and lose coed visitation 

privileges. Students may be restricted for several days should they continue to repeat any offense. 

Students who receive a weekend restriction after they have made arrangements to go home will serve 

the punishment the following weekend. 

DORM RESTRICTION MAY RESULT FROM THE FOLLOWING: 

 Not signing out or leaving campus alone 

 A student who deliberately does not sign out and leaves the campus may be dorm restricted for up 

to two weeks. Dorm restriction is also a likely punishment for leaving campus alone, either by not 

signing out or by deceiving on a sign out, or for deliberately separating from others while being off 

campus. Leaving school without permission or without following procedures is dangerous. We need 

to know where students are for safety, attendance, and in the event of an emergency should a 

parent need to contact a student. 

Repeated Offenses 

Repeated minor offenses may result in dorm restriction, along with other severe consequences, as 

determined by the Dorm Parents, Grade Deans, and the Head of the Upper School. 

It is the hope of the Dorm Parents that all punishments are served in a timely manner, are just and equal 

in dispensation. We do realize that certain circumstances require us to make unpopular decisions. 

Determined to do what is best for the community, we also realize that flexibility is a position of 

strength. We ask parents to support our actions and allow us to perform to the best of our abilities for 

the good of the School. 

 



Suspension from Residence Halls 

Some disciplinary offenses are serious enough to result in removal from the dorm community for a 

period of time. In these instances the dorm administration will work with the student's family to find a 

suitable place for the student to stay. 

21. Staying in Touch 

Mail should be sent to students at the School's address. All campus mail is delivered first to the central 

administration building. Student mail is distributed to individual mail slots in the dorms in the afternoon. 

Students are not allowed into the Upper School mail room unless accompanied by a dorm parent. 

Mail should be sent to: 

Student's Name 

6300 SW Nicol Road 

Portland, OR, USA 97223 

Parents may send telephone messages to students during the school day by calling the school 

switchboard from 7:30 a.m. to 3:00 p.m. Messages are posted outside the Upper School Office during 

the day. Students may receive messages from 3 p.m. to 11 p.m. by calling the dorm cell phone (503-515-

5797). Each dorm room has its own phone with programmable personal voice mail for each resident. 

We ask family and friends to refrain from calling students during quiet study hours (7:30-9:30 p.m.) and 

after lights out at 11 p.m. The dorm parent on duty can be reached through a cellular phone during the 

following hours: 

Monday–Thursday:    3 p.m. to 11 p.m. 

Friday:     3 p.m. to Monday 8 a.m. 

Dorm Parent on Duty Cell Phone:  503-515-5797 

Dorm Office:     503-768-3171 

School Switchboard:    503-246-7771 

22. Parent Partnership 

Parents are strongly encouraged to be active in their student's education and life at OES. They are also 

expected to be aware of OES rules, policies, and educational philosophy--and to work to support those 

standards by helping their student to understand and remain in compliance with school norms and rules. 

Regular communication between the dorm adults and families is critical to both of these expectations; 

we see ourselves as partners in parenting dorm students while they are living at school, and it is 

essential for the dorm staff to have accurate and complete information in order to do that parenting 

task well. This ensures the well-being of the whole community. We respect the privacy of families and 

strive to keep sensitive or personal information on a need-to-know basis. 

Dorm Commitments to the Parents of Dorm Students 

We commit to regular communication and availability, including: 

 There is a Dorm Parent on duty, holding the dorm cell phone (503-515-5797), during all non-school 

hours. Parents of dorm students can always call the dorm phone if they are unable to reach their 

student or need to consult with a dorm adult. 

 Parents are welcome to seek information at any time from the student’s dorm parent, a dorm 

administrator, the student’s advisor, or the school nurse, counselor, or learning specialist about 

their student. 



 Parents will be notified if a child becomes ill enough to be taken to see a doctor or taken to a 

hospital or urgent-care clinic. 

 Parents will be notified if a child violates a major rule at OES or the dorms, or if the student is being 

sent before the Discipline Committee. 

 The dorm parent of a student is available via e-mail to answer non-urgent questions and will 

communicate periodically with families. 

 The school pays for a professional translation service, which can be used at short notice. A family 

that would like to have a translated conversation with a dorm or school adult is welcome to make 

that request, and the school will arrange a call and an on-line translator. 

 The school and dorm program are very happy to meet visiting parents or other family members; 

please let us know if you are traveling to Portland and would like to meet teachers, advisor, dorm 

parents, or others in the community. Advance notice makes planning for these times much easier. 

Dorm Expectations of the Parents of Dorm Students 

 Parents should contact the student’s academic advisor if they have concerns about their student's 

academic performance. 

 Parents should contact the student’s individual dorm parent or a dorm administrator if they have 

concerns about their student’s well-being or any special needs relating to dorm life. 

 Parents need to be open about communicating past experiences or current family situations that 

may be impacting their child’s social, emotional, mental, or physical health at OES. The school nurse 

and school counselor are able to speak confidentially about most topics, but do need to know about 

circumstances that could be influencing a dorm student’s ability to function at OES. 

 Dorm students are encouraged to take the initiative to communicate directly with dorm and school 

adults about their day-to-day needs--for example, if they are not feeling well, fall behind on 

assignments, or don’t understand how to follow a dorm rule or how to go about daily business. If a 

student calls home with concerns about daily life or school, we ask parents to encourage the 

student first to speak with or e-mail his/her dorm parent, advisor, or other trusted adult to seek 

advice and assistance. 

 However, the parents of a dorm student are expected to initiate direct adult-to-adult 

communication about any important changes they wish to initiate in their child’s academic work, 

dorm life, or schedule at OES, rather than relying on their student to do that communication alone. 

Some examples of places where parents need to communicate directly to OES or dorm adults are: 

 

 If a student is taking a trip during school time, leaving early for a break, or returning late; 

 If a student needs to travel or stay overnight alone without an adult; 

 If the parent is planning to visit OES (so meetings with school adults can be offered - students 

can tell us, but often forget, or don’t know what meetings their parents would like to have); 

 If a parent wishes a student to take or drop an academic course against the recommendations of 

the department or advisor (rarely approved). 

 If a parent wishes a student to take an SAT or AP test without proper preparation (rarely 

approved). 

 If a student/family has a complex problem to solve related to school or residence in USA, such 

as special visa needs, problems that necessitate trips to the consulate or embassy, or special 

financial concerns that might require handling large amounts of money or transfers of funds. 

 If the parents are planning to stay in Portland for a period of time and wish to take their child 

out of the dorms during that time. (Note: It is our experience that students experience more 

disruption than benefit when a parent stays for a long time and takes the dorm student out of 

normal routines; students rarely show improvement on standardized tests, science projects, 

end-of-year exams, or other major milestones just because their parent comes to Portland, and 



the expense and disruption can be significant. Please speak with a dorm administrator about 

feasibility and dorm expectations before proposing such an idea to your child.) 

 Parents are asked to notify the dorm parent on duty in advance when a student will be receiving 

information that may be upsetting, such as the loss of a pet or a sick grandparent. We are also very 

glad to know when parents have ended up in a stressful conversation with their child, so that we can 

offer support to that student in the hours after the conversation. 

 Parents are asked to know and respect the study hall times and lights-out/quiet hours times in the 

dorms, and not to call, text, Skype, or on-line-chat with students during those times. Students can 

receive discipline “strikes” and have their phones or computers taken away if they violate the rules 

around appropriate telephone/computer times. Moreover, the study or sleep of the student and the 

student’s roommate are often disrupted by such communications. If there is an urgent reason you 

need to speak with your child during study hall or after lights-out, please call the dorm parent on-

duty telephone in advance to explain the need and request permission to speak to your child. 

 Parents are asked not to make requests or demands of their student that go against the rules and 

policies of the dorms and school (for example, students may not study after lights out or travel out 

of the local area on weekdays). If parents require deeds that involve breaking dorm rules, the 

student is placed in the stressful situation of having to try to choose between obeying two 

authorities. Please communicate directly with a dorm parent if you have a concern or need relating 

to your child that you feel must involve an exception to a rule. Dorm parents can often help the 

student solve the problem in a better manner without rule violations, risk of dishonesty, and loss of 

trust in or stress for the student. 

 Parents are asked to communicate directly with both the dorm parent and the school office if 

excusing a student from school for travel, college visits, or special off-campus meetings or events. 

Only a dorm administrator, counselor, or school nurse can excuse a student from school to stay in 

the dorms for situations such as illness or stress. 

 Parents should work with students to avoid long absences (more than two or three days) from 

school wherever possible. It is our experience that such absences have a significant, negative effect 

on a student’s academic performance at OES, as participation in the daily classroom experience is 

central to the learning philosophy and grading.  

 Parents are asked to contact the student’s dorm parent or a dorm administrator if considering 

taking their child out of school for an elective event (family wedding, special holiday, or trip), before 

presenting the idea to the child. OES can offer helpful advice and information about decisions about 

such absences and their consequences. 

 Parents are asked to schedule travel plans sufficiently in advance of holiday breaks or to notify the 

dorm program if the child needs a holiday break host (not available in summer). Parents should 

communicate travel plans to the dorm administrators by completing travel forms when they are 

sent.  

 The dorm program is unwilling to allow dorm students to stay alone or in small groups in a hotel—

unsupervised by an adult—during breaks without special permission arranged in advance. Parents of 

dorm students need to seek that permission directly from dorm adults before making the hotel or 

travel arrangements. Our experience has been that students, especially younger students, can do 

poorly in such situations because of lack of supervision and adult support, and usually would be 

better served by a hosted situation. The dorm program can help to arrange this type of lodging. 

 Parents are asked to read residential life comments at the semester's end and read and respond to 

any individual communications from dorm parents, dorm administrators, advisor, nurse, or 

counselor. We need parent understanding and support to work with dorm students on aspects of 

academic or residential life that are challenging for them. 

  



23. Dorm Administration 

The Residential Life Program is committed to providing an environment which nurtures healthy lifestyles 

and helps each child reach his or her full academic, social, and emotional potential. We have many 

structures in place to support students while they are at OES. 

Deri Bash, Associate Head of Upper School for Residential Life 

Work: 503-416-9357 

Dorm Office: 503-768-3171 

Dorm Cell Phone: 503-515-5797 
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